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2000 Use of English Section E
Marking Scheme
General Notes for Markers

It is essential thatmxﬂtmadhueﬂcﬂy to this marking scheme to ensure a uniform mndu&ofmaxldng. Instructions relating to the marking conventions should
also he carefully followed.

X

ra

The marking scheme -

e xindipatesawrmgorumccepmblﬂansw.

a. wwds,ﬁgmes,-m-ideﬁinhmckm( }ﬁemtessemilltdﬁeanmvm

b. // indicates an acceptable alternative answer; [ indicates an acceptable alternative within an answer.

General Marking Conventions

8.

b.

Marking must be done in red and be very clear.

bh:kiugmimbeindicatvdinttnapgﬁpdammhm First marking should be indicated in the ‘outside’ margins — Le. the ‘non-shaded” margins.

Marking Ctmventions for the CONTENT POINTS

i

fmki'a Article : “Selection procedures and questions’

Tdentify mchomuﬂy—mﬁmﬂ'éunmﬁmhywﬁﬁngﬂsmmﬁngﬂm fmmber in the npprupﬁahmginmmmﬂnpoimism._ﬁ.
marking scheme number thus written in the margin indicates that one content point mark is awarded.

Ifthemdidaw-makmthemmmmmmmmmmmﬁmMﬂﬂmpmmnﬁmw Make sure you do not award the

It is NOT necessary to mark incorrect or omitted poirts with an X, " *
If there are no relevant content poinis on a page, markers should indicate that they have read / looked at the page by putting 2 large cross in the
Write the totel content point marks in the box labelied Task 1a “Coutent’ on page 4. sl

Award presentation marks according to the guidelines given in the marking scheme for Task la. '_[hemnrksfmead:caicgnryufmmhﬁmmﬁnhc
entered in the relevant box as labelled on page 4. For both ‘Readability’ and ‘Language” you may only give 0, 1,3 ar 5 marks.
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Add up the content and presentation marks and fll in the total in the Task 12 Total marks box on page 4.

Task1b  “Tips for coping with interviews’'

For each item there is a pair of possible marks. The first mark ‘C’ of the pair {points C36, 138, C40, C42, C44, C46) is for content, including not just
the “wards’ but whether the content makes sense. The second mark ‘G’ of the pair (G37, G39, G41, G43, G435, G47) 1s for grapumar. The grammar
mark cannot be awarded unless the content mark is correct.

Puta ¥ * {correct) or 2 * X (incorrect or omitted) in each box. DO NOT LEAVE ANY BLANKS.

Write the total for Task 1b on page 4 in the box so labelled.

b. Task 2 : ‘Programme of Events’

Some *unpaired’ marks are for content only (48, 55, 56, 61, 62, 63, 64, 65, 66, 67, 68, 69, 70). Some are paired marks with the first mark °C" in the
pair (C49, C51, C53, C57, C59) for content, inchiding not just the ‘words but whether the content makes sense. The second mark “G’ in the pair
(GSU,G&LGS#,GSE,GHO]ESFWM_ Thngmmmarmnﬂlumnotheawmﬂcdmlﬂssﬂmwnmm‘kismt
Put a ¥ (correct) or a X (incorrect or omitted) in each box. DO NOT LEAVE ANY BLANKS.
Wirits the total for Task 2 on page S in the box so labelled.

o Task 3: ‘Job-Cliert matching’
Puta *V* (correct) or a “X* (incarrect or omitted) next to every marginal number. ALL MARGINAL NUMBERS MUST HAVE A *Y* OR A * X",
Write the total for Task 3 on page 7 in the box so labelled.

Front Cover

The total mark fmmmskfsuhhdmnutalsohewﬂumh:ﬂmrdﬁﬁthmaaheﬂed s, 1b, 2 and 3) on the front cover of the Question-Answer Bock. The
total marks for all tasks/subtasks in the paper must be added together and the grand total written in the box on the front cover Jabelled Total’.

Allocation of Maximum Marks:
Task la 45
Task 1b 12

- Task 2 23
Task3 18

Total: 98
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TASKX 1a: ARTICLE
Maximum marks 45 (Tncluding presentation marks)

L. Cantent points 1 — 35 carry 1 mark each, for a maximum total of 35 content marks for Task la.

2 Write the content point rumber for each content paint which the candidate’s answer corfains in the relevant margin near where the candidate makes the point. If @ candidate
scores no content points on a page, put a large X in the releveni margin io indicate that youhave read/looked of the page.

For each contert poini, the candidate may paraphrase the point. it is the ‘sense” of the poin! that is fmportant.

The candidate need not write a separate séntence for edch content poinit. One sentence may contain several carfent points or several sentences may be used to make one poin.
Underlining indicates that the answer pust include either that ward / those words o word(s) conveying the same idea. ' '
Recard the total of the content point marks an page 4 in the Question-Answer Book in the appropriate box. : :

The words ‘candidate V'applicant's job-seeker '/ interviewse " may be used interchangeably. The words ‘interviewer /‘employer (' company’ may be used interchangeably.
Even if the candidate includes the ‘words' for the content pain, this aione is not enough fo earn that point. The candidate s inclusion of the content point must make sense.
However, a sentence including an acceptahie content poird may be grammatically imperfect and require some inferpretation by the marker.

9, The article need not be organised in the order given below. Headings are given here only to assist markers and are nol expected / required af candidates.

BB B o B W

Introductory remarks :
]I! Inchision of some appropriate intreductory remarks: e.g. 2 preview of points, a reason for writing the article, or a statement of the purpose of selection procedures.
This need not be a separate paragraph.

Selection procedures
Written procedires :
Ei extended writing task(s) — musi use words ‘extended writing ' to get this point  (p.3)
[ 3] vaiting losger piece of work of sevesal paragraphs  (p-3)
way of testing  assessing in whatever language(s) the job requires  (®@.3)
1 5, !mynfumgfmﬁngnmmhfﬂiﬂsfmmammamhmmm (e.g. writing a short letter or memo}  (p. 3}
(written) multiple(-)choice / me tests / questions — must use wards ‘multiple choice' or ‘mc * to get this point (p.3)

| 7. | test-taker chooses answer from options given -3
1 3-=|ﬁndmawmngﬂu_m5ﬁﬂﬂfwlﬂmml¥ﬁrjw (p-3)
! 9. | fast/ easyto/ administer / mark  (p. 3)
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g ad-7 anef-Jon(- Yoo ~ mnust use word ‘individual’, ‘one(-)on{-Jone" or ‘old-fashioned’ to get this point (p. 5
Emﬂmmmmm .5
[[12.] good for focussing on one candidute (in deptt) (2. 5)
(13" allows follow-up questions (p-5) .
DE mltiple(-) / multi(-}candidate / group interview - must use words mﬂrﬁﬂe(}fm!ﬂ(jcmuﬂdaﬂurgrmw fo get this point (@.3,6)
@mqmmmnm /f group interviewed  (p. 3)
16, | savestime  (2.3) (If cendidzte says, in one sentence ‘multiple-candidate interviewers end role plays save time’ they get 2 content points, 16 and 20)
17 ] allows (easy) comparison of candidates  (p- 6)
" ralel-yplay — (must use word ‘role play’ to get this paing) (¢ 3.6)
-MWmmmmmmﬂamhgwmm_g.'mmdoaﬂ p-3
-L_m: (3.3) (If candidate says, in one senteace ‘multiple-candidate interviewers and role plays save time’ fhey get 2 content points, 16 and 20)

[21-] #ood for observing (candidstes’) problem-solving { decision-maldng (sklls) (p. 6)
22. | allows observation of (personal) interaction (p-8)
Informal procedures

extensive multipurpose visits | EMVs — (must use words 'extensive multipurpose visits' or 'EMV" to get this point) (p. 2}

I 24, ] MMHOMMMMMEWMEEMMQIMMM (must have idea of several days, rrdu&mvybmd’fﬂamaf
! i s ! activities} (p. 2}

[5. ) can get exoelent picture of whole candidate # personali ft«sdmﬁmm‘*ﬂ'*m> I well-romded sssessment p. 2)
: [E’g x = .‘ :
(%]  laoguage sills frequently ssessed in job selection procedures (Cantonese, English, and/or Putonghua / three languages often used in oral procedures,
- : & 7. -mmmmmmmmwwm..{nﬁ)-.- ' 5
Must common topics far questions

- meost common topics f themes — mmm@m Ingath&umrﬂ'm:a’m‘atﬁmﬂ”ﬂ:dﬂggﬂﬁeﬁrﬂhmhg na more than these four themes. (p. 4)
Farms of guestions : SRR RNk

; [28]  closed/ vesno’ questions @5 X close _
| open questions // guestions beginning with words fike *what”, “wiy”, “how ,E:tc C (p. 9 X opened D e
m encourage candidate(s) to pive information (begin usually with words like *what”, ‘why” or how’) (p.5)  (must be linked to point 25) ' P
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_Generm’pairq;:qbuwwﬁ'gqumiam
3l | should not answer with just ‘yes’ or ‘po’ // should elaborate // “Yes / No® answers may be mistaken for rudeness or lack of interest (. 5)

B

can be limked to points 28/29

amm;ﬁnﬂdbcm i undldmus.’mm should pot wander off point P35 but need not be
3]  aveid cxaggerating J/ don’t try 1o sound ‘too good to be troe” (p. 5) . o 5
(4] cemsooosolCY (-5

Concluding .

.: 35 Inclusion of some appropriste concluding remarks: e.g.lsmnﬂﬂfpﬂiﬂ:,mmmmdumfa,mﬁahinglhmlwk. This need nat be a separate paragraph.

Presentation Marks * This is an overall hlmmﬂkﬂfﬂm ‘readsbility’ of the candidate’s work, ie. is it

difficult or easy to follow? Readability includes:

Bopbosty — il Sor Tamartr. 2ot 4 ars S0 pRONES » The logicel organisation of ideas. Are related or similar idess groups together

. logically and presented in a logical order?
= The use of some paragraphing to help the reader follow the organisation.
Poor Satisfactory Very Good s The use of signposts or cohesive devices to link ideas, showing, for example contrast,
g1 3 5 similarity, continuation.

s The appropriate use of generality, specifics, and examples to effectively make points.

Togeta‘5’.!mgmﬁ&mnmdmtmmtcﬂmeselﬁngsnmnmdhaiwysm
them without error.

If the candidate gets fewer than 15 ‘content points’ correet, the presentation marks for
“readibility” must be no higher than 3. :

Language 0,1, 3, 5 marks. You mmust award 0, 1, 3 or 5. 2 and 4 are not allowed. ; b, i
This is an overall impression mark of language used.
3 e e Make your decision on the awarding of presentetion marks for ‘Language’ basedon -
Poor Satisfactory Very Good s the language which is the candidate’s own — ¢.g. not largely copied directly, andlor - -
S G s » the appropriate adaptation of language largely copied from the Data File.

The “language’ mark should be an overall assessment of vocabulary, spelling, grammatical
accuracy, range and variety of structure used (for candidate’s own language) and appropriate
adaptation (for largely-copied language).

If the candidate gets fewer than 1S ‘content points’ correct, the presentation marks for
“language’ must be oo higher than 3.
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TASK 1b

Mazimum marks 12

Put a ¥ or X in the boxes in the margin. DO NOT LEAVE ANY BLANKS.

€36, C38, C40, C42, Ci4 and C45 are for content and sense. To ger credit for can‘srl'a;d:emi._m candidate mruri not anly include the key word(s) but he'she must make sense
— e.g ‘Always disagree with the interviewer' or ‘Abways disagree with the imterviewer but in a polite way' are not sufficient for point C36, because they don’t convey the correet
meaning fwhich is not fo ‘always' diragree, however politely),

" I and only if ‘C" &5 correct, you should then judge the grammaticality of the sentence (for G37, G39, G41, G43, G45, G47). Give a tick for G only if there ere no mistakes. If

there are gny mistakes, give a X . Full stops are not necessary as they are provided in the Question-Answer Book. Candidates may write an answer using more than one
sertenice, but in that cave ol semtences must be correct grammaticaily to get a tick for G.

Underlining indicates that the answer msst include either that word / those words or other ward(s) wmz_piﬁg the same ideq.
Research ~ It's a good idea to find out / gbtzin / have information / do a little research sbout the company

(by using libraries, public relations department, electronic sources of information / websites) (p. 3)

Grammar

Clothing — You should plan whatto wear // check / consides / think sbout your clothes # make sure clothing is suitable (by considering shirt, shoes, buteons, suit, etc.) (p. 6)

—  musi include the idea of considering appearance in advance :

~ If candidate only mentions articles of clothing / without a generalisation, award the mark if he mentions 3 or more articles of clothing

- Grammar

Rehearsal — Don’t farget to yehearse // practise / role play (with a friend or member of your family) // rehearsal(s) (p. 3)

Grammar

Eyamm—wag#fa@{gnui}g@mnm[wi&lﬂiaimmiﬁw.‘“ﬂhﬂmpﬂsmwhulaﬂadmwmj (p. 6)

Grammar

Expressing disagreement — Always disagrée in a polite / reasonable way /i politely / reasonably ip. 4) X by being polite / reasonable X mgbepntitlc.‘rmud:h
Grammar 2 AR e L ! »

Posture ~ Whatever you do, don‘tslouch  (p.6) X slouch and sit up straight

" Grammar
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C49

G54

C49

TASK 2 : Programme of Events
Maximom Marks: 23

In the margin put a Var X in the appropriate boxes, DO NOT LEAVE BLANKS, °

—

Some 'unpaired’ points are for content only (45, 55, 36, 61, 62, 63, 64, 65, 66, 67, 68, 69, 70). Answers must be spelled correctly, however.

2

1, For those points in the ‘Students can...” column (i.e, C49-G30, C51-G52, C53-G54, C57-G58, C59-G60) the first point of the pair (C} is for ‘content and senve’. The candidate
must not only gel the key “‘word(s) " but the answer must also make sense,

4.

<

stops are not necessary as they are provided in the Question-Answer Book.

- Labour Department // Careers Advisery Service / CAS  (p. 8)  (capitalisation ir-necesrary)

Crapmar

sign up (to participate) in / enral in (the) *Visits to the Workplace programme (p. 7)
Grammar

learn [/ find oul about / visit our exhibit about CAS (reference) librariesX use the CAS libraries

Crammar

(some / several) companies ip. 8)

Sports Field (p. 8) (Capitalisation s not necessary)

ask questions (of staff) // talk to staff // find out / get answers to questions about the companies

C[EEEEEE

2R

AR EEEER:

Classroom6  (p.B)  (Capitalisation is not necessary)

receive / take away / get { collect / be given an / the information pack / find out about / learn abowt range of activities / services of CAS

(p. 8)

L ond only if °C; is correct, then you should fudge the gremmaticafity of the sentence. Give a tick for G only if there are no mistakes. If there are any misiakes, give o X Full

7

No fixed marking scheme
mumbers. Muy be in a different
arder. Mark mmbers
according to the line where the
AMSWEr DOCTrS,

No fixed marking scheme mumbers. May be in
either arder. Mark numbers acearding 1o tine

mmmwlﬁnmlw . 8) where the answer occirs.
Your first job (.89 (Capiralisation is necessary for firsi wora only; aptional for ‘first” job’)

Interviewing skills (pp. 8, 10) (Capitalisation is necessary for first word only; optional for ‘skifis’)

Tertiary education in HongKong  (p.9)  (Capitalisation is necessary for first word only; optional for ‘education’ ‘')
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67

.70

Job hrmting {(pp. & 10) (Capitalisation is necessary for first word only; optianal for ‘hunting’)

Classroom8  (p.8)  (Capiraiisation it not necessary) _ '

11am; 2pm (Joining the Civil Service) (must inciude bath times to ge: the content poin)  (p. 9)
Classroam 9 (Foining the Civil Service) (8.9) (Capitalisation is not necessary)

Using the Internet / infernet (p.8) (Capitalisation is necessary for first ward only; optional for ‘the’, ‘Internet’)
Careers Centre (p-8) (Copitalisation is rot necessary)
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TASK 3 : Job-Client matching S v e
Maximum Marks 13
Put a Vor X next to the appropriate mambers. ALL NUMBERS IN MARGINS MUST HAVE 4 Yor X.

Although there may be grammatical mistakes, the meaning must be clear and the mistakes showld not interfere with meaning. The reader should not have to struggle to interpret
the meaning.

answer whi ta a general cate, reguirement - e.g. ‘No, the client is not suitable for this job because he/she does not meet the educational requirement.', is
AA%T m‘:;ﬂ ’;i&u”;?& mjﬁ“ﬂuﬁ: ME:)‘;‘H‘#W the client iz not suirable — e.g. in what way he/she does not meet the educational requirement (e.g. ‘is nof a amiversity
graduate " or 'only has Form 7).

Answer must, in general, fit the provided siructure, ie., ... because he/she ...’
A reason for ticking ‘No' must be expressed in terms of why the client is not suitable for the job (1.e. not why the job is unsuitable for the client).
If appropriate, the word just® can be used instead of ‘only”.

If candidare correctly ficks 'no’, but gives no reason, the answer ‘no’ should be corsidered correct. [ eomdidate correctly Meks ‘ves' but goes on tg give ‘reasons ', the anower
‘ves' should be considered wrong.

If ‘ves / mo’ answer is wrong, the rest af the answer for that job is wrong,

Pe:erl'_[ahmanl: gl st e,

459 English Literature teacher  [] {p-11)

cannot start / work in July - August // can gnly start work in September /! cannot start until September  (p. 11)
has no / doss not have Canadian (teacher) trainig // only has teaching cert. Inst of Ed  (p. 11)

232 English teacher E’ ().
does not want pat-ime job // only wants full time (job) (. 11)
does not want to teach 11-15 year olds // wants to teach adults snly  (p. 11)

Mary ¥u Fong Kif
' Yes
118 Accountant B @

No
063  Accounts posiiond]  (p. 11)
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79

is not school lsaver // is too experienced // wants supervisory job only . (- 11}
has / speaks / can speak no Japanese /f has / speaks / can speak Putonghua end Thai only

Chan Siu Kin
Yes

318  Jrsglesassistamt [ {p.11)
311  Buyer E’ (- 11)
hﬂizpmhfmspﬂ#mﬂuﬂﬂhs!mhf:ﬂ:pﬂkﬂaﬂ%&g&hhﬂmﬂnﬂﬂ
is umable / not willing to travel / make visits to China(p. 11) :
MMT:]

' Yes
105 Juniorshippingcleck [ (p. 11)

746 Sales Rep Eﬁ' p. 1D

"“ has not worked in Mainland / PRC #f has (no) experience in China // has only worked in Hong Kong -

is ot Polytechnic graduate J/ has only completed Form 7 (p. 11)

(p. 11)

p-11)

(p. 1L}



